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	Fire Evacuation Plan for Finstall First School


	


	Emergency Evacuation Plan for :  Finstall First School

	Premises address and contact number
	Carnforth Rd

Bromsgrove

B60 2HS

	Plan date
	28th September 2021

	Review date
	October 2022


	Sound of the alarm

	The sound of the alarm will be a continuously ringing bell.



	Raising the alarm

	In the event of a fire beginning: 
If the fire is discovered by a staff member or a visitor notifies a staff member of a fire, the alarm will be raised by: activation of the nearest call point.
If fire is detected by automatic detectors, this will trigger the fire alarm.


	Action staff should take on hearing the alarm

	The following actions will be taken upon the fire alarm being sounded/raised: 
· S Evans/M Mason (or member of SLT in their absence) will take charge and lead in the fire evacuation

· If required, Dial 999 and request attendance by the Fire Service.  Staff member gives their name, name of building, building address), contact number and details of fire.
· Office Staff pick up signing in book, late book, phone and grab bag. 
· Pupils & staff will commence evacuation of the building – ensuring this is done in a calm and orderly manner via the nearest exit. All staff and pupils will make their way to the field by the nearest exit/emergency exit – indicated by directional green arrows/emergency lights.  
· Mr Evans & Mr Mason (or member of SLT in their absence) will check the building is completely empty, before joining other members of staff on the field.  If another member of SLT is required to do this then their TA will take responsibility for their class and lead them to the field.  
· Persons with a disability or other need to be assisted where necessary.  This may in the form of a buddy system already set up, or where required a specific plan for that child.  
· Staff to ensure all doors are closed on the way out.
· If safe to do, electrical mains and gas supplies should be switched off if a fire has been discovered. The location of these are detailed below
· S Evans/M Mason (or member of SLT in their absence) to ensure nobody re-enters the building until confirmed safe to do so by the Fire Service
· Meet at assembly point and check all pupils, staff members and visitors are accounted for.
· S Evans/M Mason (or member of SLT in their absence) to liaise with Fire Service upon their arrival
· Office staff to ensure all visitors are accounted for.

· M Mason or SLT to check that all staff are accounted for. 


	Escape routes

	The escape routes from the building are detailed in the school plan attached.
All Fire exits to the rear of the school (facing the playground) eg Year 2 

All staff & Pupils should make their way to the field if it is safe to do so.  

If it is unsafe to walk across the playground, staff and pupils should exit through the Parklands gate.  They should then follow the alleyway, around to the front of school and through the field gate.  Staff in these classrooms should take a gate key with them on hearing the alarm.
Upper school classrooms (31, 33), Upper school practical area (32, 49), Staffroom (3), Main office (8), library (2), Head/Deputy Head Office (5,4)
All staff and Pupils to leave through fire exits to the front of the school and make their way to the field via the pavement and field gate.  (Office staff take a key).
Year R (12-14b), ICT Suite (15),Woodpecker (54)

Leave through nearest fire exit, through West Gate and walk along pavement to the field.  (Reception Staff and Year 1 Staff take a gate key).   


	Fire assembly point

	The assembly point is: The School Field


	Fighting fires – Extinguisher use

	Fire extinguishers will only be used where:

· Staff have received training and feel confident in their use
· Where it is deemed safe to do so i.e. there is a clear means of escape, fire is small
Personal safety always takes priority and if in any doubt, staff should not attempt to extinguish a fire


	Location of key safety hazards or other fire related equipment

	· Gas supply shut off: In cupboard by pedestrian gate, keys in grab bag
· Mains fuse box: In Storeroom, lower, middle panel (room 37)
· Mains water inlet: Immediately to the left in boiler room (36)
· Location of fire alarm panel: Main Foyer, next to store cupboard (35)
The nearest hydrant is located to the left on the opposite side of the road. 

At the entrance to Carnforth Road, on both sides of the road.   


	Office Grab Bag

	These items should always be present in the office ‘Grab Bag’:

· A full list of all pupils and their contact details

· A copy of this document.
· A copy of the ‘Coping with a school Emergency’ policy. 

· Keys for all external gates. 

· Keys for boiler house and for gas meter cupboard

· A plan of the school

· Keys – Gates, Boiler House, Gas Shut off
· EpiPens for 4 children and emergency inhaler kit 


	Variations to plan

	Members of the public who have ‘let’ the premises will assemble on the school car park in the event of a fire.  Members of the public who let the premises, are also given a ‘Gate’ key to allow them to leave the premises by a different exit in the event of a fire.  


	Back up arrangements



	· If the fire alarm failed staff will verbally communicate the evacuation to each of the teachers, who will evacuate their own room.  
· If neither Mr Evans or Mr Mason are on site a member of SLT should take charge and check the school to ensure everyone is evacuated.  I.e. A Barton, E Morton, K Harrison



	Responsibilities

	For ensuring plan is up to date
	Mr M Mason

	For training staff on the evacuation plan and in their roles and responsibilities
	As above


	Alternative arrangements will be made to cover staff absences/ leave etc to ensure there are always a sufficient number of trained staff available on site
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