Finstall First School

Privacy Notice:

Information about pupils in schools, alternative provision,
pupil referral units and children in early years settings

Data Protection Act 1998: How we use your information

In line with section 114 of the Education Act 2005, section 537A of the Education Act 1996, and
section 83 of the Children Act 1989, the school holds the right to process personal data relating to
pupils at Finstall First School and their families, and may also receive information regarding them
from their previous school, LA and/or the DfE.

We use this personal data to:

support our pupils’ learning

monitor and report on their progress

provide appropriate pastoral care; and

provide statutory services, e.g. assessment for free school meals eligibility.
protect and safeguard our pupils.

assess the quality of our services

comply with the law regarding data sharing

This information will include their contact details, national curriculum assessment results, attend-
ance information, any exclusion information, where they go after they leave us and personal char-
acteristics such as their ethnic group, any special educational needs they may have as well as rel-
evant medical information.

We will not give information about our pupils to anyone without your consent unless the law and
our policies allow us to do so.

Under data protection legislation, parents and pupils have the right to request access to infor-
mation about them that we hold. To make a request for your personal information, or be given ac-
cess to your child’s educational record, please contact:

¢ The School Secretary in the School Office (01527 872938)

It should be noted that, if someone has a concern regarding the way in which the school is han-
dling data, this concern should initially be raised with the school and we will strive to resolve this
issue. Concerns can include those in relation to the security, accuracy or retention period of infor-
mation, what information has been collected and what information has been disclosed.

If the school is unable to resolve the problem, anyone whose information is being processed has
the right to raise the concern with the Information Commissioner’s Office (ICO at
https://ico.org.uk/concerns/

We are required, by law, to pass certain information about our pupils to our local authority (LA) and
the Department for Education (DfE).

Our LA uses personal information about pupils to whom it provides its services, in order to carry
out its statutory functions; this may include a SEND assessment, assessment for free school meals
eligibility, the admissions process, or to provide information for support services. The LA also uses
personal information to derive statistics which inform future decisions and assessments of the per-
formance of the school.


https://ico.org.uk/concerns/

The LA may also share information with other organisations where appropriate, and in accordance
with the Data Protection Act 1998; this includes, but is not limited to, the following:

. Primary care trusts

. The police

. Providers of youth support services in the area
. Other LAs

. FE institutions

The DfE may also share pupils’ personal data supplied to them with third parties, though this will
only occur where it is a legal requirement and in compliance with the Data Protection Act 1998. De-
cisions regarding whether the DfE releases this personal data to third parties are subject to a ro-
bust approval process, and are based on a detailed assessment of the person who is requesting
the data, why it is required, the level and sensitivity of data requested, and the arrangements in
place for storing the data. To gain access to pupil level personal data, requestors must comply with
the terms and conditions surrounding the confidentiality and handling of data, security arrange-
ments, and retention and use of data.

For more information on how this sharing process works, please visit: https://www.gov.uk/quid-
ance/national-pupil-database-apply-for-a-data-extract

For information on which third party organisations (and for which project) pupil level data has been
provided to, please visit: https://www.gov.uk/government/publications/national-pupil-database-re-
guests-received

To find out more about the data collection requirements placed on us by the Department for Edu-
cation (for example; via the school census) go to https://www.gov.uk/education/data-collection-and-
censuses-for-schools

If you need more information about how our local authority and/or DfE collect and use your infor-
mation, please visit:

e our local authority at http://www.worcestershire.gov.uk/ and search for privacy notice; or

¢ the DfE website at https://www.gov.uk/data-protection-how-we-collect-and-share-research-
data

'If you need help understanding this document in your own language, please contact Ethnic Access Link. Tel: 01905 25121' (English)
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'Se necessitar de ajuda para perceber o conteudo deste documento na sua lingua, contacte a associagao Ethnic Access Link pelo telefone: 01905 25121' (Portuguese)
'Si necesita ayuda para entender este documento en su idioma, puede ponerse en contacto con Ethnic Access Link en el teléfono 01905 25121' (Spanish)
Bu dokimand kendi dilinizde anlamak igin yarddm isterseniz Ethnic Access Link ile temasa geginiz Tel: 01905 25121' (Turkish)
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