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POLICY ON ASSESSMENT, RECORDING AND REPORTING

PERSON RESPONSIBLE:- Head Teacher
DEFINITION

Assessment is a process which provides information on the individual child's attitudes and achievements, which identifies what the child knows, understands and is able to do, and provides information to guide future learning.

Assessment is an integral part of the learning process and should have a positive impact on pupils’ attitudes, motivation and self-esteem.  
Assessment is at the heart of promoting children’s learning.  It can provide a framework in which educational objectives may be set and pupils’ progress charted and expressed.  It can yield a basis for planning the next educational steps in response to children’s needs. 

Assessment should be an integral part of the educational process, continually providing both ‘feedback’ and ‘feed forward’.

Assessment is intended to be:

Formative - providing information, which staff can use to plan work, thus ensuring progression in pupil learning.

Diagnostic - to identify strengths/weaknesses so that staff can develop teaching and learning strategies, which can support pupil development. To enable pupils to recognise their own and each other’s strengths and weaknesses, thus informing the learning process. Through this use of “Assessment for Learning,” pupils become much more aware of what they need to do to improve and can play an active part in the target-setting process.

Summative - providing overall evidence of the achievements of what an individual pupil knows, understands and can do.

Informative - providing information to assist communication with pupils and parents about the progress / attainment / achievement of individual pupils.

Recording is: 
the selection and retention of significant and relevant information on the individual child's experience and achievement, which indicates what the pupil knows, understands and is able to do at that time.

It is neither necessary nor desirable to record everything a pupil does.  Records of the outcomes of assessment serve as a reminder of what pupils can do.  Effective records will enable Teachers to:

· Track the progress of individual pupils or groups of pupils;

· Identify patterns over time where there are many small steps in developing pupils’ knowledge and skills;

· Confirm end-of-year and statutory end-of-key-stage Teacher assessment;

· Set individual and group targets for improvement;

· Discuss pupils’ progress with their parents (or others with parental responsibility) and other Teachers.

Reporting is: 
the communication of significant and relevant information on the individual child's experience and achievements to those who have a right to know.

AIMS

· To support and enhance children’s learning, performance and personal development.

· To help children to diagnose their own strengths and weaknesses.

· To ensure that the children know what they need to do to improve.

· To help teachers match the work of the classroom to each child's individual capabilities. 
· To assist progression, learning and continuity throughout the school and between phases.
· To support teachers in evaluating the curriculum and the effectiveness of learning and teaching within the classroom.

· To consider the extent to which teaching and learning objectives have been met.

· To adjust teaching approaches accordingly.

· To provide information to those who have a right to know.

· To give guiding principles to staff on how to incorporate assessment procedures systematically into teaching strategies and practices (See Appendix 2).

Methodology
· Set short-term, achievable targets so that pupils know what is expected of them and understand what they need to do to improve. 
· Where appropriate, involve the children in the whole “assessment for learning” process, from the setting of the success criteria to the assessment of their own and each other’s work against these criteria.

· Use assessment information to inform our planning and evaluate the effectiveness of learning and teaching within the classroom.

· Help children to develop a variety of learning strategies.

· Use a wide range of assessment techniques, which allow every child to reveal their true abilities to the teacher.

· Emphasise achievement positively.
· Identify clear learning objectives and learning outcomes.

· Identify activities particularly appropriate for the gathering of detailed assessment information.

· Use appropriate questioning techniques. 
· Use a variety of learning and teaching styles and assessment tasks, which allow every child to reveal their true abilities to the teacher (as a result, appropriate teaching strategies and subject content can be planned and delivered in the future).

· Provide additional diagnostic assessments for pupils with identified difficulties. 

· Provide information to SENCO and Head teacher on children with significant abilities or who are experiencing difficulties.

· Continue to moderate and further improve our assessment procedures as required and as informed by ongoing, developmental research / continued professional development.

· Ensure all staff receive appropriate CPD (in-house or through external or online providers) to enable them to carry out all assessment related tasks effectively.

· Ensure that performance data and, in particular, information from tracking (making effective use of “Target Tracker” software) is discussed by staff at regular Pupil Progress meetings and shared with Governors.
· Head Teacher to discuss pupil targets, performance data and set appropriate targets during meetings with LA School Improvement Advisor.

Teacher Assessment

Teachers continually assess pupils’ performance through: 

· Year R Baseline Assessment, completed within their first 4 weeks in School – this comprises the statutory EYFS Baseline and our own Baseline Assessment, which parents contribute to.
· assessing each child against the statements that are held on “Target Tracker” for each of the core subjects (completed on an ongoing basis or at least half-termly).  The statements are in line with the National Curriculum. Teachers are able to see statements from the Year below and the Years above to ensure progression and coverage of subject content as well as to aid differentiation.
· the recording of pupil performance against key learning objectives / learning outcomes or through an assessment carried out at the end of a unit of work (half termly) for each of the Foundation Subjects taught.  
· their observation of children on tasks set. 
· general marking of and analysis of the work produced (See Appendix 1 - Marking policy). Where appropriate, work will be marked against an agreed success criteria, which the children will have helped to create. This also focuses marking on the learning objectives and assists in the setting of new targets for children. 
· the analysis of assessment data for mid-year pupil progress meetings and at the end of each year. This includes systematic reviews of each child’s learning progress to ensure effective allocation of appropriate resources as required.

Reporting

Parents of children in Year R are invited to a formal consultation within their child’s first 4 weeks in School. At this meeting they have the chance to discuss and contribute to their child’s Baseline Assessment. The Parents of children in Years 1 – 4 are invited to attend an “Information Evening” early in the Autumn Term. In addition, all parents are invited to an informal “‘Open Classrooms Evening” later in the Autumn term. After these sessions, parents should have a good understanding of how well their child has settled in their new class, the routines for the class, homework expectations and perhaps, most importantly, a detailed understanding of the curriculum that the children will be following in the year ahead. Parents are provided with the detailed learning objectives that we expect the children to achieve in the core subjects of Reading, Writing and Maths by the end of the year.  
In the Spring term, following Pupil Progress Meetings to check whether children are on track to meet set targets, parents are invited to a more formal Parents’ Consultation, which focuses on their child’s progress against the set learning objectives in the core areas of Reading, Writing and Maths. Parents also have the opportunity to discuss any other issues or concerns they might have. At this meeting, parents are provided with a copy of their child’s most recent achievements and the areas where parental support would be most beneficial to the children. This information forms the basis of the discussion held at the meeting.


Parents may be invited to meet with staff at other times during the School year, as required, and are also welcome to contact the School to set up appointments at any time.
At the end of the School year, parents receive a written end of year report, which summarises their child’s attainment and progress during the year. If they wish, parents can arrange to discuss the report with their child’s Class Teacher.

All parents are also provided with the results of other assessments made e.g. EYFS Profile; Year 1 Phonics Screening Test; End of KS1 Statutory Assessments; 
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Appendix 1 – Marking Policy

DEFINITION

Marking is the assessment of an individual child's work with the intention of providing feedback to the child. At its best, marking should help each child to understand how they have performed in relation to the intended learning objectives/learning outcomes and what they need to do to improve in future.

SCHOOL FOCUS

Annotations to a pupil’s work will be made in order to provide formative and diagnostic feedback. Whenever possible, these will be made alongside the child and will be discussed and clarified as necessary. As children move up through the school, they become increasingly involved in the assessment process through the use of “Assessment for Learning.” They assist with the setting of success criteria for a variety of tasks and in the assessment of their own and each other’s work against the success criteria set.

AIMS

a) Consideration has been given to workload of staff.

b) Marking should be focused on the main objective(s) of the task.
c) Marking should always consider our high expectations with regard to presentation.
d) Class Teachers ensure that children do respond to feedback to help to improve their skills.

e) Marking has an impact on the children’s work over time. 

f) As far as possible, children should become increasingly involved in the assessment process through self and peer assessment, making use of the title, Learning Objective or Success Criteria.
g) Respect a child's work by keeping annotations to a minimum and encourage children, in their role as critical friend, to be equally respectful. 
h) Use our marking procedures to help maintain and raise self-esteem through stamps and the awarding of tokens. 
i) Use our marking procedures to inform summative assessment and as a source of information for parents. Books will be available for parents to see at parent / teacher consultations. 

OBJECTIVES

a) Staff should be clear about what they are marking / assessing. This should be indicated, for each piece of work, in the title, Learning Objective or Success Criteria. This provides the focus for the marking. Marking should be applied next to the title, LO or Success Criteria.
b) When children are assessing, they should look for evidence of a task being achieved only, underlining examples in green. 

c) We will seldom correct all mistakes in a piece of work. Staff should only identify, by underlining in pink, the most crucial target that wasn’t achieved. Feedback marking should be used to help to address this.

d) Class Teachers will provide time for pupils to respond to their marking.

e) Verbal feedback will also be provided for children throughout the school, particularly for younger children. 

f) Spelling mistakes, especially of key vocabulary, should also be included within feedback marking, with children writing the correct spelling 3 times - up to a maximum of 3 spellings.

PROCESS

Extended Independent Writing

a) Differentiated Success Criteria should be the focus of the marking. 

b) Children should be able to underline examples in their text in green during self / peer assessment. Class Teachers do not need to do this.

c) Class Teachers should highlight targets achieved in green. If merited, they might add a stamp and, if particularly pleased, a token stamp.
d) Targets that are partially achieved can be highlighted in green and pink (as appropriate) or with a broken green highlighting.  

e) The most crucial target that is not achieved should be highlighted in Pink by the CT, which should form the focus of the feedback marking, which the children should respond to using a purple pen. Class Teachers can use pink demarcation in the text to assist the children with this. Written feedback should be kept to a minimum and CTs should use green pen.

f) Staff may use symbols to aid feedback marking in written work for the most common mistakes e.g. Finger Spaces, Capital letters, Full-stops, etc. 

g) Other than for feedback, there should be no need for written comments when marking, which will aid children who cannot read teachers’ comments.

h) Spelling mistakes, especially of key vocabulary, should be included (additional to feedback marking), with children writing the correct spelling 3 times - up to a maximum of 3 spellings – with purple pen.

Maths

a) The title, LO or Success Criteria should be assessed within the marking, with a green highlight, if achieved and a pink  highlight if not achieved. This is also where stamps should be applied as described above.

b) Targets that are partially achieved can be highlighted in green and pink (as appropriate) or with a broken green highlighting.  

c) Children should be taught that, even if they have achieved the objective, there may be feedback to complete and to look for this in their work. 

d) Individual questions, sums, etc. should be ticked if correct or marked as wrong – using a green pen. Children can assist with self-marking as appropriate.

e) Feedback marking, using a green pen, should be used such as “Have another go at these / questions 2, 4 and 5, etc.” or “Now try these” if you want to extend children further or if you feel they still require further reinforcement. Children should continue to respond to marking using a purple pen. 
f) Spelling mistakes, especially of key vocabulary, should be included (additional to feedback marking), with children writing the correct spelling 3 times - up to a maximum of 3 spellings – with purple pen.
All other work

a) The title, LO or Success Criteria should be assessed within the marking, with a green highlight if achieved and a pink highlight if not achieved. This is also where stamps should be applied as described above.

b) Targets that are partially achieved can be highlighted in green and pink (as appropriate) or with a broken green highlight.  

c) Feedback marking, using a green pen, can still be used, if appropriate (e.g. in English Skills books), but this isn’t expected across all Foundation Subjects unless the objective hasn’t been achieved.

d) Spelling mistakes, especially of key vocabulary, should be included (additional to feedback marking), with children writing the correct spelling 3 times - up to a maximum of 3 spellings – with purple pen.

Further Considerations

Verbal Feedback does not need to be recorded as a matter of course – only remark on the remarkable for that child or to provide additional evidence that is not apparent in their work.

Children need to be taught to look for the marking at the start of the work, next to the title, LO or SC rather than at the end of a piece of work. 

Comments that are not going to have impact do not need to be written. A Stamp and possibly a Token Stamp will be enough to motivate and reward children.

Success Criteria needs to be as simple and concise as possible to reduce amount of reading required. 
Targets in SC should not repeat the task to be done – they should be aspects of the task to be assessed.  
Staff may also use symbols as part of the Success Criteria e.g. for Finger Spaces, Capital letters, Full-stops, etc.

High quality presentation is always expected in all tasks. 
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